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2. Perscn to Contzd 

Charles Hall. Jr. 

App%icatiKL 3G 
Oat. r 7 s e i v e d  Dan Corn~.:eted 

SEP 1 2  1980 SEP 2 4 I980 t Telephone Number 

._____.__.~__ Georgia Agrirarna Development Authority 
P.  0. Box Q,  E igh th  S t ree t  
Ti fton, ~ Ga, 31 794 

Executive Directors Office 
~ ~ ~~ .- ~. __._ ~~~~~ ~ ~.. ~~. ~2=c:.=~=~~!L~s~ ~ 

Working Title 

~.. ~ ~~ ~~~ Executive Director 9 12-386- 3344 _ _ ~  ~ .~. _- . ..~-~-_--__--~~~=.-.---=~-~.._ ~. -. . . .- ~~ - - - 
~~~~ ~ ~ ~ 

3. Atiion Rcqwsted 
a. 
b. 

Ih Estaoism Retention Schedule; record wil l  continue to accumulate. 
R Di~Kese of x e s n t  accumulation: no furfhei accumulation anticipated. 

- _________I _-I__ 

What is  the function of the Division and the Office in which this record series is created? 

E x l i e s t  Latsit 

- 1973 _L Executive Director's Subject Fi les  
6. Division and Office Function 

The Georgia Agrirama Development Authority provides for  the planning, development and 
operation of an agricultural  and rural Georgia museum a t  Tifton, Georgia. Development 
of the complex i s  accomplished through acquistion,movement, and reconstruction of h i s tor ic  
s t ructures  and a r t i f a c t s  which depict h i s to r i c  Georgia in a 19th century rural se t t ing .  
I t  is o f f i c i a l ly  recognized as the Sta te  Museun of Agriculture. 
The executive director under the general direction of the board of t rus teesof  the Georgia 
Agrirama Developmnt Authority i s  responsible for  providing direction, administration and 
goals of the Georgia Agrirama Development Authority. 

I 

.__.____ ~. 
7. Rebord Scrier Dcwiption Th is  file mntains the following documents (include form numbenand titles, if inyJ: 

Attach samples of the file. 

Documentrrelatingto: All areas of i n t e re s t  and responsibil i ty of the executive director .  

Included are: External cot-respandence and supporting papers, direct ives  t o  division heads, 
grant requests, and approvals, budget request/approvals, new releases from similar . 
i n s t i t u t ions ,  l i s t i ngs  of meizbers of the board and t he i r  respective biographical sketches, 
and minutes of board meetings. 

File irarranged: 1973-June 30,1980 alphabetically 
July 1, 1980-later years, alphabetically by FY 

_I-- - - .  ~. ~ -~ __ ~_-~-.-~~~--I_I_~ -_..I.___ - 
8. Monthly Reterens Rats 

. ~ ~ p t y - f r c e  months and o l & r A _ I _ ! ~  
9. Annual Rate of Accumulationof Rcmrds ... 

How often are records referred to which are: 

One to six months old L o - , , ;  Seven to twelve monrhiold -2 -; Thirteen to twenty-four months old 1--; 
I__ -. A_-_ -.-. . i .-.--:*-:----.~ .. .. ~ 

. . f n n t x  . .  Letter-size dranerr I & -; L%+-:ize drayrs -..- .; Shelves Other (s,wc;fyJ _Lyhll: 
,. I - .  - .  ., 

. _ _ _  .-.- --.--.-.'.,----- l_-l_--_____ __ d.. * .- 
I0v-r) , .. . ~ - . _ _ ; _ I _  ~--y_ 

aa-so- i i ,  R.". 7s 



-_-_~- -I - 
~ ..-. 

-~ '= 
h .. 

security handling? If  yes, cite,law or regulation. 
_ _ _ ~  __ I_~.i__-_ - - - - __ - - 

e. When one or two documents in the file make it necesjary to keep the entire file for a long period, could these 
- 

I__ 
___..I_-_ - 

- -__ 
h. Is there a duplicaion of this series in your office, or in another office or agency? 

If Y e L M e 3 2 . .  ____ __~ ~ _ _ _ . _  X 
-i 1! .A ~Ud&xriexfw a~&~tiPhafifk~wlatlunicmfilmedL.-. . 
_fg~-i-Does thererord ~ ~ ~ t j n a ~ o m o l r . ~ i n ~ ' - ~ _ ~ .  ~ ~_ll_l 

11. Retention Requirements The following requires the series to be kept: 

a. State Law -.- years. d. Audit period -~~-.--vears. 
b. Statute of limitation pI-..--years. e. Administrative need - 2  -years. 
c. Federal I3w - - . .-----years. f. Federal retention instructions ~ ---.years. 

A~tdih coiiy or cxcuipt of laws or regulations. Explain administrative need. 
Records have h i s t o r i c a l  value s ince  they document nlajor f unc t i ons ,  and admin i s t ra t i on  o f  
Agr i  r a m .  

----, _I___ 
. _ - ~ ~ _ ~ - _ _ ~ . I _ _ ~  

12 ADonved Disimsition Instructions This agency recommends that the file series be cut atf a t  tht end of each: 

0 Calendar Year: b Fiscal rear: 0 Other -. --then, 

- I . .  4 

.. . . . .  
i -2'1 & Hold in the current files area ~ -month(s) A-.~yearb);, then ;. :~,l, .. . 

I% Transfer to local holding area, hold a y g a ~ r ( S ) - ;  then 
0 Transfer to State Remrds Center: hold 
il Der;roy. 
18 Transfer to State Archives for permanent retention. 
D Other (Specify) 

~., . . , 

- -yearb); then 

These instructions apply to a l l  prior and future accumulations of the series. 

-___- 
State Records Committee /S;gnature/ Date 

graph 12 are approved. 
(If disapproved, attach / e m  

! of explanaiion.) 


